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	                                                                                                                                      The Commercial Team		
Request for Quotation – Subject to Staffordshire County Council Confirmation and Sign Off of Project. 


	REQUEST FOR QUOTATION
	
	QUOTATIONS TO BE RETURNED TO

	
Reference:  Energy Efficiency Advice Service

	
Date:  June 2026

	
	
Email: madeleine.rule@staffordshire.gov.uk

by the 19th of June 2026 

	Department:
EI&S
Environmental Business Support Team

	
	

	In the event of any queries please contact:

Madeleine Rule – Environmental Support Lead Officer

Tel. 01785854203

Email: madeleine.rule@staffordshire.gov.uk

	
	



	Title of quotation – Energy Efficiency Advice Project – Business Consultancy Advice Service




	Quotations are requested for the provision of:
A consultant is required to provide bespoke energy efficiency and cost saving advice support to eligible businesses in Staffordshire. The programme will support approximately 45–55 businesses, each receiving up to four hours of tailored consultancy support. The total cost of the project will be £20,000 +VAT. The format of the advice delivered and cost per hour is to be confirmed with the successful consultancy business. Full evidence of the X-hour support will be required, in addition to a written report and action plan summarising the consultation support and identifying energy and cost savings.


Further information can be found on the specification attached. 

£5 million Employers (Compulsory) Liability Insurance is required to meet the statutory minimum in respect of each and every claim or any one occurrence, £5 million Public Liability Insurance is required in respect of each and every claim. or any one occurrence, £2 million Professional Indemnity Insurance is required in respect of each and every claim, or in any one occurrence



	Contract period: From July 2026 to March 2027




	1. Quotations MUST be made electronically in either pdf format or in a format which is compatible with Microsoft Office, and documents submitted via email.
2. Quotation providers must complete any attached additional information requested.   
3. For the avoidance of doubt this request for quotation is not an acceptance of any offer.
4. Quotations other than on this form will not receive consideration. 
5. Responses received after the closing time/date may not be considered.
6. Contracts may be awarded in whole or in part, or not at all.
7. Staffordshire County Councils General Conditions of Contract for Provision of Goods/Services will apply 
8. You are invited to submit hereon, a quotation for supplying the under mentioned goods / services in accordance with standard conditions of contract (link shown above).
9. Any correspondence or request for clarification related to this requirement should be emailed to the contact above.
10. Staffordshire County Council and the supplier shall consider that the information associated with this quotation is commercially sensitive. The Council will consult with the suppler where any requests are made for disclosure under the Freedom of Information Act.
11. The validity of this quotation must remain for 90 days from the date of received by Staffordshire County Council.
12. The supplier warrants and represents that it, or its sub-contractors has not been convicted of any slavery or human trafficking offences, or is not currently under investigation, inquiry or enforcement proceedings in relation to any allegation of slavery or human trafficking offences.
13. The supplier warrants that it conducts due diligence on its own activities and those of its sub-contractors to eliminate slavery or human trafficking, including the publishing of a slavery Statement where required.
14. Discounts, trade allowance of every kind must be shown separately.
15. Delivery time must be stated, together with any delivery charges.
16. We do not bind ourselves to accept the lowest or any quotation and (unless otherwise stated) reserves to itself the right of accepting a quotation either in whole or any one or more of the specified, each item being for this purpose considered as quoted for separately.
17. Staffordshire County Council may validate your company financials using Experian, or similar, and reserve the right to decline to award where the financial risk is onerous.




	Specification

	
A more complete description of what is required can be found in the attached specification document.




	Please indicate if today, and within the past three years, you are aware of any conflict of interest with Staffordshire County Council (staff etc) due to the participation in the procurement procedure?
 
Please note that the Council may invalidate your submission where, at any point, a conflict is known, and it is unable to implement any effective measures to protect against the conflict
	Yes ☐
No ☐
 
If yes, please provide details here: -








A fixed budget is in place for this project and services should be calculated using an hourly rate which should be shown below.  All Prices shall be exclusive of Value Added Tax but must include all charges, costs, disbursements, and expenses (including, without limitation, all costs and charges for labour, parts, materials, travelling and other expenses, all relevant taxes, other than Value Added Tax, duties and other relevant and applicable sums). Payment shall be made upon production of monthly invoices.  Provided that the terms are being met, payment shall be due thirty (30) days from the date of receipt and acceptance of correct invoice documentation by the Council.

#

	Item No.
	Description of Supplies/Service/Works
	Quantity
	
Hourly Rate (excl. vat) [£’s]
	Item Total Price [£’s]

	

	
	
	









	


	Total Price (excl. vat)

	Total Price (incl. vat)



This quotation will be evaluated using price, previous experience, and response to the proposal.

	We hereby offer to provide the Supplies/Services/Works at the prices stated on this and any attached forms in accordance with Staffordshire County Councils General Terms & Conditions.

We confirm we can perform the required Supplies/Services/Works fully compliantly in line with the specification provided.

	Signed:

	Date:

	Full Name:

	Designation:

	Company Name:


	Company Address:


	Companies House No :


	Tel No.

	E-Mail Address:

	Are you classed as an SME?  Yes / No
	



1 | Page

image1.jpeg
Staffordshire
County Council




